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School: SArchin CCommentMy ‘Sg«Ming |
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Instructions

1. Read the IAQ 1. BUILDING MAINTENANCE SUPPLIES
Backgrounder and : ; ; Yes No N/A
the Background la. Developed appropriate proceduresand stocked supplies forspill control... @’ Q QO

Information for Ib. Reviewed supply labels........s.:ssosssssssessssssssssssssvsssnsssssssvssesssssssovecsssescnsssnsssneesens wy a Qa
this checklist. lc. Ensured that air from chemical and trash storage areas vents to
K h EHS OULMOOLS wrccsecsacettvecsaceonsvaveeszsebeoevassTulei{ilalatites conus sncedudealencensecnsesaubetsStcareetia 7a a

Beckground Id. Stored chemical products and suppliesin sealed, clearly labeled x

Information anc COMLAINELS sscsrtaseastieccastenvaateielieeesrosseeessenenseneennseneessonenseten Q Qa

make a copyof le. Researched andselected the safest products available oo...ceeeeseeeeeeeeeswaa

the checklist for 1f. Ensured that supplies are being used according to manufacturers’
future reference. IMSCIUCTIONS 00... eeesescesesesescseseseseseseseecsesseneneaesescsescscscsescsssnesesesscssesseseneeeeeeesees @ aa

lg. Ensured that chemicals, chemical-containing wastes, and containers are

3. Complete the disposed of according to manufacturers’ inStrUCctiONS........cceeseeeeeeeeeeeeeeees @2 a a

Criseulist lh. Substituted less- or non-hazardous materials (where possible) ............ee@aa

* Check the “yes,” li. Scheduled work involving odorous or hazardous chemicals for periods
“no,” or whenthe schoolis UNOCCUPIEM ........cscsessessessssssesssssesessecseeseesesveseeseeseseeseeseeseeess#aa
not applicable” 1j. Ventilated affected areas during and after the use of odorous or
box beside each hazardous Chemicals .......c..ccssssssssssssesessesessesessesseseseeneseeneseeneeesneaeseeaeeeencaeeneeeees d Q Q
item. (A “no”
response requires
further attention.) 2. GROUNDS MAINTENANCE SUPPLIES

   
¢ Make comments 2a. Stored grounds maintenance supplies in appropriate area(s) .........ccceeeeeeewaa

in the “Notes” 2b. Ensured that supplies are used and stored according to manufacturers’

section as TTISUHUCTIONS..........-cccsccessosecverssecosecssnsonvencorenentareacesarsenesassnsedsedeiovesesdecssaavatsdeacdes ryoaa

necessary. 2c. Established and followed procedures to minimize exposure to fumes
4. Retrathe chealist from SUPPLIES oo... eeeeeeseseeseeseeseeeeeeeensperenneseeeenannnenneneenensvnne wy aa

portion ofthis 2d. Reviewed and followed manufacturers’ guidelines for maintenance..............waa

documentto the 2e. Replaced portable gas cans with low-eMission CANS...seeseeeeseeeeeeeeeeeees 4 aa

1AQO Coordinator. 2f. Stored chemical products and supplies in sealed, clearly-labeled
CONTAINELS ssasserssxecerssceaancRERw a a

2g. Ensured that chemicals, chemical-containing wastes, and containers are
disposed of according to manufacturers’ instrUCctiONS..........ceeeseeseeseeseeteeeeees waa

3. DUST CONTROL

3a. Installed and maintained barrier mats for entrances oceeeeeeseeeeeeeeeeeeeeees Yr u a

3b. Used high efficiency vacuum bags ........sessessesseesesseeseeseesesteceseeneeeseeseeneeneeneenss aaa
3c. Used properdusting techniques ......ccccesesenesseseeeeseeesssseceenesneeneetesersaesaes “aaa

3d. Wrapped feather dusters with a dust Cloth ......ceeseseseeseesteeneeneeneeeeseeeeens aaa

3e. Cleanedair return grilles and air supply Vents ..........ceseeeseseeseeesesenenenerenees @aa



  

5 Err ryyy rer

4. FLOOR CLEANING Yes No N/A 3

4a. Established and followed schedule for vacuuming and moppingfloors......... wa a F

4b. Cleanedspills on floors promptly (as neCessary) .......cccccsseesesesesesesereeeneesmam OQ U >
; ‘ ,

4c. Performedrestorative maintenance (aS NECESSATY) ....c.ccccsesssesscsesesecsesecseeeseeesa Q Q Y

»

5. DRAIN TRAPS A
\

5a. Poured water downfloor drains once per week (about 1 quart of water) ....... 4 Q QU :

5b. Ran water in sinks at least once per week (about 2 cups of water)............06 42 QQ Qa

5c. Flushedtoilets once each week(if not used regularly) ........cccccesesseseseseeeeeees waa

6. MOISTURE, LEAKS, AND SPILLS

6a. Checked for moldy OdOMs ......scsssssssssseessessesseessecssecssecssesseesseessessessseeseesseessen waa
6b. Inspected ceilingtiles, floors, and walls for leaks or discoloration (may

Indicate periodic leaks) oc. csesseeeeeeesesesetsteesessseeeseessssesesecsssssesesesseeseessesess 4 QU

6c. Checked areas where moisture is commonly generated (e.g., kitchens,

locket rooms, aiid bathrooms) ssssisccssrenesvsecvvseesenrnnnneerenrvnsennresees wa a

6d. Checked that windows, windowsills, and window framesare free of

CONASHSALE .cssvissavaevesuseaavieanvermnaananwestansoanieiaiireanesnesies MW aaaaseatnnonnas Ya a

6e. Checked that indoor surfaces of exterior walls and cold water pipes are
free of condensate .....c..cccssssessssssssssessesssssesesnessesteseseesecseeseessessessarsaresessseseesseess @ a Qa

6f. Ensured the following areasare free from signs of leaks and water damage:

Indoor areas near known roofor wall leaks .......ccccccccscsssssssscssssscesessesseseees MY QO Q

Walls around leaky or broken Windows ........cccsseessssesssseseteneseeseneaeeneeteeeneass @ QO Q

Floors and ceilings under plumbing ...........cccccsseeseesssessesseseseescseesssesseeecseeeeees ®@ aa

Ductinteriors near humidifiers, cooling coils, and outdoorair intakes......... WY Qa a

7. COMBUSTION APPLIANCES

7a. Checked for odors from combustion appliances .........ccccscssssssessteetecseseeeseeeees wy a a

7b. Checked appliances for backdrafting (using chemical smoke)..............00000 OY QQ Q

7c. Inspected exhaust componentsfor leaks, disconnections, or deterioration...&@ O QO

7d. Inspected flue components for corrosion and SOOt .....c.c.cccesssesecsesssesecseseseeees AWA a a

8. PEST CONTROL
8a. Completed the Integrated Pest Management CHecKIiSt .ccccccccccssecessessseeees waa

 

NOTES



Food Service Checklist

Name: outs \Cenes on ,

School: Selina C_omamun. dy Se. L.,|

Room or Area: KNdenICDate Completed: _mules
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 1. COOKING AREA
Instructions

la. Determinedthat local exhaust fans operate properly (noteif fans are Yes No N/A
1. Read the /JAQ EXCESSIVELY NOISY) 0... eeseeeeseeseeeeseeecneeeeseneeeseeecsceesceseeenseseeesaeeaeseeaseaeeeeaeeeseeea@ QO QU

Backgrounder and 1b. Checked for odors near cooking, preparation, and eating areas..........:e © OQ Q

eeeaeund lc. Ensured that exhaust fans are used whenever cooking, washing dishes,
this checklist. and cleaning +foTAREARNSSTHP TEATS ESTAS GEASS RHINOSAn @ aa

ld. Determined that gas appliances function properly 00.0...ce eeeeeeeseeeeeeereeeees @ OQ Q

2. Keep the le. Verified that gas appliances are vented OUtCOOTS 0...eee eeeseeeeeteeeeeneeneenees w oa

Background 1f. Ensured there are no combustion gasornatural gasodors, leaks, back-
Information and drafting, or headaches when gas appliances are USE........ccccssssesseseseeseseeteseees @a2aa
makea cepy of lg. Ensured that kitchen is clean after USC .........ccceesseceseeeeseeeeseeeeeeeneeeeeesereaeeeenees aA a Qa
the checklist for . ee . . . . .
Astute tateranee lh. Checked for signs of microbiological growth in the kitchen, including

, the upper walls and ceiling (for example, mold, slime, and algae) ................ @ a Q

3. Complete the li. Selected biocides registered by EPA (if required), followed the
Checklist. manufacturer’s directions for use, and carefully reviewed the
* Checkthe “yes,” method of application seseeeeeeseseseeseneeesseanonenenacecsnnneresnaneronnnesesenneseessseeeennsee fd Q Q

“no,” or 1j. Verified the kitchen is free of plumbingandceiling leaks (signs include
“not applicable” stains, discoloration, and damp Areas) .......ccscceeseeeeeseeseeeceeeneeeseeseeaeeaeeneeeenees QO ud

box beside each

item. (A “no” 2. FOOD HANDLING AND STORAGE
response
requires further 2a. Checked food preparation, cooking, and storage areas for signs of insects
attention.) and vermin (for example, feces OF reMAINS)......eeeeeeeeeeeeeeeteeeeseeeeeeees Oo Qa

2b. Stored leftovers in well-sealed containers with no traces of food on outside

* Make comments SUILACES ...cceesesssecsecsessecsvessecsecsecsecsucsnecsscssscsuecsscsucsuscsscsuecsecacsueseesueaneateaeaneeneensm aa
intne Notes 2c. Ensured that food preparation, cooking, and storagepractices are sanitary.€1 QO QO

necessary. 2d. Disposed of food scraps properly and removed crumbs 0.0.0.0... .seeeeseeereeees a OQ OU

. 2e. Cleaned counters with soap and wateror a disinfectant (according to
4. Return the checklist SCHOO] POLICY)........0..0sesrersroeseensiassissstosnsssieesiarna aianann non MMRaNETNAMESaaa

portion of this 2f, Swept-ard wet mopped. flOG0Sscecccssseseceresoreenrserennrvenerernererrsescorennseeerees @ aa
documentto the
IAQ Coordinator.

3. WASTE MANAGEMENT   
3a. Selected and placed waste in appropriate COMtaiNeTs ....... cesses eereeeeeeeees w# aQ Qa

3b. Ensured that containers’ lids are securely closed oo... ccessesseessteeeeesessenenees A QO Q

3c. Separated food waste and food-contaminated items from other wastes,

If POSSIDIE oo... eeesesceseseeseseeseeseseeecsecseneneeseseecseeesaceecasseesesessesacassesasesaeeaesesate “4 aa

3d. Stored waste containers in a well-ventilated area ..........eceeeeseeseceteeeeeeeteeeneesWaa

3e. Ensured that dumpsters are properly located (away from air intake
vents, operable windows,and food service doors in relation to

Prevailing Winds) oo... cceeeeeceteeeeseeseeeseseseesesescsecscseescsecessessesecsesseeeeseesseeaes Of Oo O



4. DELIVERIES (LEE EELFST

 

 

Yes No N/A
4a. Instructed vendors to avoid idling their engines during deliveries...............AB u Qa

4b. Posted a sign prohibiting vehicles from idling their engines in
FECCLVING ALCAS ....ecsssscsseseseseesesesescscsvesesssssvesssesvenessecscaeeescscssssesssssessessssscaseseetss fa Q Qa

4c. Ensured that doorsor air barriers are closed between receiving area

ANd Kitchen oo... esseseesessecsecssesseessecsscesessecsessnecssecsuecsesscesecsneesneegueeneseeneeenee Aa a

NOTES



Integrated Pest Management
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§ Checklist
Y

s Name: Vevi- Ceceioe ,

\ . ’ , :
N School: Delia, Cavamunsy Shwe \
NS is ,

s Room orArea: Tish Date Completed: IUules

xd Si » £2gnature: _,
CZ

Inestrasekions 1. OFFICIAL POLICY STATEMENT
Yes No N/A

1. Read the [AQ ; fy 5 ;
la. Developedor located the school’s official policy statement for integrated

Backgraunderand est management (IPM) ot Q Qthe Background p PemMetit scssecsscssssessvseresessconnnanaerrqeenenerno ae ceemeernemsseney

Information for
this checklist. 2. DESIGNATING PEST MANAGEMENT ROLES

2. Keep the 2a. Assigned andtrained a qualified person to be the pest manager..............00+ w QQ Qa

Background 2b. Involved decision makers in the IPM program ..........c:csccssscssseeeseseesesseeeeseeens @ aa

Information and 2c. Educated students andstaff (the occupants of the building) about IPM
make a copyof and asked them to keeptheir areas clean andfree of clutter .........cccscesssseeeeees wr a a
the checklist for 2d. Encouraged parents to learn about IPM practices and implement them
future reference. at home Seaa

3. Complete the 2e. Developed a program to educate andtrain all IPM participants.................0 @ Q QO

Checklist. 2f. Included language about IPM into contracts with pest management
* Check the “yes,” professionals: vesssssnsncnmnanownnonmmmnrencnamanancannes WwW u a

“no,” or

“not applicable” 3. SETTING PEST MANAGEMENT OBJECTIVES
box beside each
item. (A “no” 3a. Set appropriate pest managementobjectives for school buildings (such as

response preventing pests from interfering with students’ learning environment
requires further and preserving the integrity of the building SUFLICEULE)  scccsvesseovonserecsoernssenveenees dQ Q

attention.) 3b. Set appropriate pest managementobjectives for school grounds (such as
providing safe playing areas and the best athletic surfaces possible)............. w aQ Qa

¢ Make comments
in the “Notes”
section as 4. INSPECTING, IDENTIFYING, AND MONITORING

necessary. 4a. Inspectedall buildings and groundsfor pest evidence, entry points,
4. Return the checklist food, water, and harborage Sites. ....c:<.ssssscessdecssasesscessavesvarcasiesrescesvesuneaeeteacves wa Q Q

portion of this 4b. Identified potential pest habitats in buildings and grounds «00... ceeeeeeeeeee OQ a

documentto the 4c. Pinpointed the source of any current pest problems 0.00.0... ceseseeesseeeeteeeeeens waa

IAQ Coordinator. 4d. Monitored to determine the extent of pest problems andto estimate pest

POPUILAIONS ......eecceecccesesesseseesesesscseesscseecscsesecsesecsesesscsecaecessesarsaesesseseesesacseseseees aw a Q

4e. Developed plans to modify habitat (for example, exclusion, repair, and
sanitation efforts) to prevent or resolve any pest problems............:ceeeeeees f&@ Q QO

4f. Established a monitoring program that consists of routine inspections to
estimate pest population levels and identify evidence of pests and
potential habitat oo... ceesesesessessseeseeteeeceescseeecsseeesceeeseesseesssceeecseeeesesesseeeees wf Q Qa



5. SETTING ACTION THRESHOLDS

5a. Evaluatedall available data obtained through inspecting, identifying, Yes No N/A

ANA MONILOTING oo... ceeecessessssecssesecsecsescsescseseesscsesscsesessesecsesscscsececsesessesecsesaseesA Qa QO

5b. Determined how manypests the school buildings, grounds, and
OCCUPALES C871 TOLELBE crs ceseeresnovernmanrennmmmenvmnamanemarnnanNeT ~# a Qa

Sc. Set action thresholds 0... ccccseseeseceseseseseeeeecseenstecsesessseteessesssssseenesesssseseereesBa Qa a

6. PREVENTIVE STRATEGIES

INDOORSITES

6a. Implemented appropriate strategies to prevent pests from inhabiting the following areas:

© EMtryWayS o.ccccccccssesesseseeeseesensesesessenecsecsesecsecesseesseecseessaenecesesssseeesaesaseesaees je Q QO

® ClaSSOOMS) scsssssssseemarerarenarencmcamumumenanaes ieee Te TIRE R aos tReneneaeene Ww OQ Q

© GYMMASIUMS 0.0... eeeseeeeeesesesesceeescsesesesecaesesececsesesessssesesesesersesssesesesesaeseseseseeaes @ QQ Q

® LOCKEF TOOMS sissisrisssseanwnmannammamannsarmanaaeeae ees © Q Q

© OFFICES voeccesecseessssesssecsssecssecsssesssessssecssuessscssecsssecsssessssesssessssessvesssvessvessnvessneee ¥ aQ a
® Staff LOUNGES wrssssamieesncemmncamnmmaanremenmnnaTARRRAITTTETAS ios WwW aa

© Bathrooms oo... eeeecsssescessesseseseeecseseseeecseseseeecsesesesevesssessesesevesssssseseseeesasseseeeeas ®@ aa

* Food preparation and Serving areas ......cccessesssssesessesessesesesssssesesessesseseseees Hw aa

° Roomswith extensive plumbing ........ ce eeseeseeeseteteeesseeteteeetseseseseneeesseseseees Mm QO Q

* MaIteNaNCe AfCAS csresaisamectennanmnunmmmmnsusmmanmarnaurmareneaTy MW O Q

© OTHE!oo. ceccceccccsscsssccssccessessssceseceseceesseseesensesessssussesesessesseesessseatecettesenseeases x QO Q

OUTDOORSITES

6b. Implemented appropriate strategies to prevent pests from inhabiting the following areas:

© Playgroundoo... ceeeeeseseseeceseseteeeseeseneeeecseseeeeesseseseneesssseseseeesesssssassesesssaeaes QW oO 0

* Pathng LOt8 sccconssecennneseanenmmannnerumnannrennerana2 Q Q

* Lawnsandathletic fields .....c..c.cccccscssessesesseseecsseseessseessesessessscessssesssscseesseressaes aaa
* Teaching gardens or BreenhOuse........c.cccccssssssessseseseescseseseseeecscsssesesseesseasscees w@ OQ OQ
© Loading docks ...c.cccsssssscsssssssssssvscssecssessseseseceeesesescsesescscscscscevscesesseesesesees A aa
© DUNIPStCTS iss sersisivccmennnae sense secerneaniercammnvucnaeavsvnnnnwaasnnsaes @ UuU OQ

° Areas with ornamental shrubs and trees .........cccsessesessessssecesseseseeeeseesssessesens a OQ Q

9 (1 cessor smsveneremaecmsereenconerencnmsaneeecronerenmncsas ones cacesomm anes osmcevenanatsaaa

7. PESTICIDE USE AND STORAGE

7a. Explored alternative pest management methodsbefore concludingthat
PESUCIMES WELE TECESSALY sssssneneesssnencemanar nenmremacnasennennawumuniaen Ww aa

7b. Ensured that pest managementprofessionals integrate IPM into their

Pest Management Me(hodS wccscvssssssasnvaaseasearwesrervisT erasers dared iadsercees ®Y QQ a

7c. Identified the least toxic, target-specific chemical (or pesticide
formulation) that is the most effective to address the pest problem,

preferably as baitsand granules .......ccccececsssssesessetscseecsetseseesseseseeneeesesssseaesees WM Q Qa

7d. Reviewed and followed all label instructions on pesticides and learned
how to properly apply and handle these chemicals...........cccssssscsesssesesseevsesees “aaa

7e. Used spot-treatment(orbait, crack, and crevice applications) to apply
pesticides wheneverpossible and only treated the obviously infested
plants in the area .....c.cccssecssessessesssessecsecssesseesecsecsecssssseesscsecsssessessesssesssssvssssesseass 4@a aa

7f. Used protective clothing or equipment when applying pesticides...............00 BB u Qa

7g. Placed all pesticides in tamper-resistant bait boxesor locationsthat are
inaccessible to children and non-target SPeCi€S .......cccceesessssetsteteseteseseseseseees @® Q Qa
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7. PESTICIDE USE AND STORAGE(cont.)

x 7h. Lockedor fastened lids ofall bait boxes and placed bait away from the Yes No N/A

K runway Of the DOX ...cecccssssessesscssssessessssveseesessecseseesessesessesesenesesseneaeeteaeeeeneeneers aw a Qa

4 7i. Applied pesticides when occupants were not present or in areas where
K they would not be exposed to the chemicals ........ cl seseseeeseesesseeseeeeseeseneeeeeesww QQ OQ

Nf 7j. Ensured that school occupants (students and staff) are notified of
N upcomingpesticide applications through posted notices and/orletters.......... ff Q Q

S$ 7k. Ensured that parentsare notified of upcoming pesticide applications
i through letters .....c.cceccsessessssssssseesssseesessesuecsecsecseessesecsecnsseeaeseesecueeesanenteeeeeeeees fa Q Q
= 71. Kept copies of current pesticide labels and information on pesticides

easily ACCESSIDIE oo...ee eeseseseseesseneeetenesecssssseseseseseeesesscsesesessesevsesesseeeeeseseeseneees A Q QO

7m. Stored pesticides off site or in areas that are locked and accessible only to
designated persOnitiel.ssvssssesoaverssvssecessevessaneacsseasvavavvseneereessosueerevsesecctosreaerrseoeeygu

7n. Ensured that storage areas are adequately ventilated and are located away
from areas prone to flooding or wherespills or leaks may contaminate
the envirONnMent ss scicscvsvescssvspssessvvenssonnesereenannvessscevesesvesceneseceaveveseosestoncsvseesvessoees @ Q QO

7o. Ensured that flammable liquids are stored away from ignition sources......... fr O Q

7p. Ensuredthat pesticides are stored in their original containers andall lids
are securely fastened 00... .ccessescessseseneeseneseeeeeeseesesesseseeaeeessesaeeaseesaseeeassesasenes w QO Q

7q. Ensuredthatair in the storage space cannot mix with the air in the central
ventilation SYStEM ssavasvsmannananncnmamnnaracnmmennrcommends w Q QO

8. EVALUATING RESULTS AND RECORD KEEPING

8a. Ensured that accurate, up-to-date records of IPM practices and a pest
managementlog for each property are kept ....... cs cessseeeeesesseeeeseseesesseeeeeees w@ QQ Q

8b. Ensuredthat pesticide records necessary to meetall state, local, and school

board requirements are maintained .........cccsseseseseceseeesesenenceeeeeeeeeeeeeeeeeeesenees wa aa

8c. Ensured that each log book contains the following items:

* Copy of the pest managementplan ..........sscssesseessecseeseeseeeeesneceereeserneeneeneenseesWaa
¢ Service schedules for maintenanceof buildings and grounds...............04 42a a

* Current EPA-registered labels ........ccsccssssesssessssesseseseseeceseesecesececeeeneeeenceneneenensQQ
* Current Material Safety Data Sheets (MSDS)for each pesticide project... Q QO

© Pest surveillance data Sheets ......c.cccscsssssssssseesssenseeeeseseeseseeeseeeseeeeeneneneneneasaees @w@ Qa
¢ Diagram noting the locationofpest activity, traps, and bait stations........... @ Q Q

 

NOTES





Ventilation Checklist

 

Name: Kev_ oescages

School: elias Corsmsacly Seyy |

Unit Ventilator/AHU No. Yeu \-“1h

Room or Area: patnaBony Date Completed: \v TA\U
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Instructions G7VAC N24

1. Read the IAQ
Backgrounderand 1. OUTDOORAIR INTAKES
the Background . _.
Information for la. Marked locationsofall outdoorair intakes on a small floor plan (for Yes No N/A

this checklist. example,a fire escape floor plan)...se esesseeeeseeseseseeeesessescsesesevecsesseesecsesees wf OQ QO

1b. Ensured that the ventilation system was on and operating in “occupied”
2. Keep the MOE .......cssccscssesscsccesssessescsssessessssesssessecesscssecssssessueessssessnscesaesessaseseaasonaesnneeses Mw OQ Q

Background
Information and
make a copy of ACTIVITY 1: OBSTRUCTIONS

this checklist for lc. Ensured that outdoorair intakes are clear of obstructions, debris, clogs,

each ventilation OF COVELS ....ceeessssesccsseseeseeecececeessesseeecsecsecaeeeeeeceasenesaesseseeeeaesaeeaeesessesaeeaseaeeesease &e Q Qa

unit in your school, 1d. Installed corrective devices as necessary (e.g., if snowdrifts or leaves
as wellasa frequently block an intake) wis.isissescicrsseesveesiscsasesweecenssevssonserosscovsnsseonestersesanees aYF Qa

copyfor future

reference. ACTIVITY 2: POLLUTANT SOURCES

3. Complete the le. Checked ground-level intakes for pollutant sources (dumpsters, loading

Checklist. docks, and bus-idling areas) ........ccccsesescssescescseceeeceeesseecsecneeesaeeecseeseeeeaeneeatees @& Q Q

lf. Checked rooftop intakes for pollutant sources (plumbing vents; kitchen,

* Check the “yes,” toilet, or laboratory exhaust fans; puddles; and mist from
“no,” or

  
 

h . ” air-conditioning COOLING tOWETS) 0...seeseeteeeeeeetseesessesesseesseeseseeseseeeeeswm O Q

nee lg. Resolved any problemswith pollutant sources located near outdoorair
item. (A “no” intakes (e.g., relocated dumpster or extended exhaust pipe) 0...ceeeseeeswm oO QU

response
requires further ACTIVITY 3: AIRFLOW

attention.) lh. Obtained chemical smoke (or a small piece of tissue paperorlight plastic). @ OQ QO

» Make comments li. Confirmed that outdoorair is entering the intake appropriately0.00... é@é a a

in the “Notes”
section as 2. SYSTEM CLEANLINESS

NSGReeerys ACTIVITY 4: AIR FILTERS fb
4. Return the checklist 2a. Replacedfilters per maintenance schedule 0.0.0.0...”\vlesPerritonncns ow OQ QU

portion of this 2b. Shutoff ventilation system fans while replacing filters (prevents dirt from

documentto the blowing downstream).....c.ssccsessessesseeseesesessecsecneeeseeseenesuecesesueeeceuseesnecneeneeeeenees Q a
IAQ. Coordinator. 2c. Vacuumedfilter areas before installing new filters ..........ccccseseeseeseeneeteeeees w a Uu

2d. Confirmed properfit offilters to prevent air from bypassing (flowing

around) the air filter...ceeeeseeeesessescssssesecscssssesecesscssssessssecsssecsessesesasseseeees Q Q

2e. Confirmedproperinstallation of filters (correct direction for airflow).......... @ a a



      
2. SYSTEM CLEANLINESS(continued)

ACTIVITY6: COILS

2i. Ensured that heating and cooling coils are Clean .......c.ccccseseeseesesseseseeseeeeseeeeswaa

4 »

, 5
ACTIVITY 5: DRAIN PANS , H
2f. Ensured that drain pans slant toward the drain (to prevent water from Yes No N/A ; ,

ACCUMULATING) oo. scsessesceesescetesseseseneeeeevscsesenesesseaseesstecacaeseeesseseetetsceeeeaeaees w QO QO M \

26. ‘Cléatied diaiti Pans sssvcesansmenammannnvanwenswwwmnamananunnaaee ad UO U : i

2h. Checked drain pans for mold and mildew 0... ccccccesecssesseeessesesesesesesesseseeseeesfaa ; N

, ’
( 5
(| A    ——~
(Rha. EEASE  

 

ACTIVITY 7: AIR-HANDLING UNITS, UNIT VENTILATORS

2j. Ensured that the interior of air-handling unit(s) or unit ventilator
(air-mixing chamberand fan blades) is Clean .......ccccessessessseeteesceteteeeeseseeees ® QU

2k. Ensured that ducts are Cleat ......cceeccesssesessssescseseesesssesesesessesesesesseseseesessenees w O QO

ACTIVITY 8: MECHANICAL ROOMS

21. Checked mechanical room for unsanitary conditions, leaks, andspills......... yw a a

2m. Ensured that mechanical roomsand air-mixing chambersare free oftrash,

chemical products, and supplies ..........ccseseesssescesescsseecssscseteessseseeseessseseeseees Q Q

3. CONTROLS FOR OUTDOORAIR SUPPLY

3a. Ensured that air dampersareat least partially open (minimum position)......waa

3b. Ensured that minimum position provides adequate outdoorair
FOL OCCUPANES 0... ceeceeseeseeseseseesecsecsecsecsecssessecsessessessesseaeseesscsesessesseaseaseetenseats ot QO Qa

ACTIVITY 9: CONTROLS INFORMATION

3c. Obtained and reviewedall design inside/outside temperature and humidity
requirements, controls specifications, as-built mechanical drawings,
and controls operations manuals (often uniquely designed) ............ccseceeeees wa OQ

ACTIVITY 10: CLOCKS, TIMERS, SWITCHES

3d. Turned summer-winter switches to the correct POSitiON .......ccccseseeeseeetseeees w@ aQ Q

3e. Set time clocks appropriately... ccccesssseseescsssssescseesssesessesessessesesseseeeeseeeees @w OQ

3f. Ensured that settings fit the actual schedule of building use (including
night/weekend USC) ......scscssessseessssssssssssesesecssscssseveesscsesesevesseseacseseseeasacscsesees OQ Qa

ACTIVITY 11: CONTROL COMPONENTS

3g. Ensured appropriate system pressure by testing line pressure at both the
occupied (day) setting and the unoccupied (night) setting 0...@ a Qa

3h. Checked that the line dryer prevents moisture buildup ........c.cccccceseeseneeees “waa

3i. Replaced control system filters at the compressor inlet based on the
compressor manufacturer’s recommendation (for example, when you
blow downthe tank)... csesessessesssssessessssseseseeessecsesesseesessssssesecsesesevasscsesenees @a a

3j. Set the line pressure at each thermostat and damperactuatorat the proper
level (no leakage or ObStructiONS) .....cccceccesssesesesesseesssesesetessssesseesessessseseseees wW QU U

ACTIVITY 12: OUTDOORAIR DAMPERS

3k. Ensured that the outdoor air damperis visible for inspection ............cccceeee a uU QO

31. Ensured that the recirculating relief and/or exhaust dampersare visible

FOLK INSPOCHION oo. eeeeeeseeseseeteeeeseseseeeevsrscacsesecececseseeeecsesssesesesseseeevasseasaeersases w QO UO

3m. Ensured that air temperature in the indoor area(s) served by each
outdoor air damperis within the normal operating range .........:sseeeeeeeneeesre

NOTE:It is necessary to ensure that the damperis operatingproperly and within the normal

range to continue.



3. CONTROLS FOR OUTDOORAIR SUPPLY (continued)

ACTIVITY 16: FANS

3aa. Ensured that all fans (supply fans and associated returnorrelief fans)
that move outside air indoors continuously operate during occupied Yes No N/A

hours (even when room thermostatis satisfied) 0... ceeseeeeseeeeseeeeeeneeenens A u a

NOTE:Iffan shuts offwhenthe thermostatis satisfied, adjust control cycle as necessaryto

ensure sufficient outdoorair supply.

4. AIR DISTRIBUTION

ACTIVITY17: AIR DISTRIBUTION

4a. Ensured that supply and return air pathways in the existing ventilation system
PETLOTM AS TEQUITED, ssissiercrmeverensmeenerumennemoemnrrumen:wa Qa

4b. Ensuredthat passive gravity relief ventilation systems andtransfergrilles
between roomsand corridors are fUNCtIONING «0.0...eeeeteeeeteeeeteeeeseeeeeeeeeees QO Q

NOTE:Ifventilation systemis closed or blocked to meet currentfire codes, consult with a
professional engineerfor remedies.

4c. Madesure every occupied space has supply of outdoorair (mechanical
Systetii.or Operable WildOWS) sszccssisssaswsssnovsemseceersiernaseseanioreninanersassemmenseyswaa

4d. Ensured that supply and return vents are open and unblocked............ceeeee cf Q Qa

NOTE:Ifoutlets have been blockedintentionallyto correct drafts or discomfort, investigate

andcorrect the cause ofthe discomfort and reopenthe vents.

4e. Modified the HVAC system to supply outside air to areas without an outdoor
AIL SUPPLY oo... eesescssssesescseecescesesecseeceseescsacsesaceeesesecseeaeecseeesscsenssseeeeseeecaeeaeaceeeeeaees QO QO

4f. Modified existing HVAC systemsto incorporate any room or zone layout

and population Changes ........cccsecssesessesenseesseseeeescseesenseeeeescaeseseeeeeserseneseneneeees o06U0d lS

4g. Movedall barriers (for example, room dividers, large free-standing
blackboards or displays, bookshelves) that could block movementof
air in the room,especially those blocking air Vents 0.0... ccseeeceeseeneeeeeeeeeneesjo Qo 4

4h. Ensuredthat unit ventilators are quiet enough to accommodate classroom
ACHVINES) sescacesasxscreneaunanaconanasrerscssaneremananeercrmreminemerawa a

4i. Ensured that classroomsare free of uncomfortable drafts produced by air
from supply terminals 0.0...ce esecsesesesneeeeeeeeseeneeaeeresseesseeeesesesseneeesseseeesseesWaa

ACTIVITY 18: PRESSURIZATION IN BUILDINGS

NOTE:To preventinfiltration ofoutdoorpollutants, the ventilation systemis designed to
maintainpositive pressurizationin the building. Therefore, ensure that the system, including

anyexhaustfans, is operating on the “occupied” cycle when doingthis activity.

4j. Ensuredthatair flows out of the building (using chemical smoke) through

windows,doors,orother cracks and holes in exterior wall (for example,

floor joints, pipe OPENINGS) .........ccceeccsseceseceeeceecteceeeeeesceeeaeeecseteeseseeeessneeeeeens fF QA OU

5. EXHAUST SYSTEMS

ACTIVITY 19: EXHAUST FAN OPERATION

5a. Checked (using chemical smoke) that air flows into exhaust fan grille(s) ..... w QO OQ

Iffans are running butairis notflowing toward the exhaust intake, checkfor thefollowing:

¢ Inoperable dampers
¢ Obstructed, leaky, or disconnected ductwork

¢ Undersized or improperly installedfan
¢ Brokenfanbelt
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3. CONTROLS FOR OUTDOORAIR SUPPLY (continued)

3n. Checked that the outdoor air damperfully closes within a few minutes Yes No N/A

of shutting off appropriate air handler... cceseseseescenecsectssseseseresseesesaeees m@ Qa

30. Checked that the outdoor air damper opens(at least partially with no delay)
whenthe air handler is turned ON 00... ceeesceeseeseeeeseeeeeeneeeeeeeeesseeecaeeaeeesaeeneeees & QO

3p. Ifin heating mode, checked that the outdoor air dampergoesto its
minimum position (without completely closing) when the room
thermostat is'set to! 85°F sssisasssisancnisssnsecinscnannaesernwciennsiaseen eo 0

3q. If in cooling mode, checked that the outdoor air damper goes to its minimum
position (without completely closing) when the room thermostatis set
to 60°F and mixed air thermostatis set to 45°F oo... cccsssssseeeesseseteeeeeneeesteeeensmM QO

3r. Ifthe outdoor air damper does not move, confirmed the following items:

¢ The damperactuatorlinks to the dampershaft, and any linkageset
Screws OF bolts are tight.........ccscssscscsesssesecsececsessssseecsessessessseseseesereeeenees Q 4

¢ Movingparts are free of impediments (e.g., rust, COrroSiON).........eee Q Qa

* Electrical wire or pneumatic tubing connects to the damperactuator....... Q Qa

¢ The outside air thermostat(s) is functioning properly (e.g., in the right
location, calibrated Correctly) .......ccccccsseseessseescesenssecseeesseeecssersereneeeeeeeees Q Q

Proceedto Activities 13—16ifthe damperseems to be operating properly.

ACTIVITY 13: FREEZE STATS

3s. Disconnected powerto controls (for automatic reset only) to test continuity
ACLOSS terMiNals .......ccceccccesscessscsscecsssccesscccsssccsescsssecessecssecseseeesssessseessusessseesaes b4 O

OR

3t. Confirmed (if applicable) that depressing the manualreset button (usually

red)trips the freeze stat (clicking sound indicates freeze stat was
tHPPEd)sceurenvarnenarunameamareQO Q

3u. Assessed the feasibility of replacing all manualreset freeze-stats with
automatic-reset freeze-Stats)ssccssssssssaciessnxesisecasoaventessiassearvascvaanescosaaevacsnoaconentes Q a

NOTE: HVACsystems with watercoils needprotectionfromthe cold. Thefreeze-stat may
close the outdoorair damperand disconnect the supply air whentripped. The typicaltrip
range is 35°F to 42°R

ACTIVITY 14: MIXED AIR THERMOSTATS

3v. Ensured that the mixedair stat for heating modeis set no higher

CMAN GS?sssssossvassncasensereasiswnnsasesoaantasanss axvounaqiuteean saeneveendonadensshulnsnaasaan daaadpvasveodeans a U

3w. Ensuredthat the mixedair stat for cooling modeis set no lower
than the room thermostat Setting .......cccccsscscscsecsescectessessessestssssssseeeeeseaeeeesa QO

ACTIVITY 15: ECONOMIZERS

3x. Confirmed proper economizer settings based on design specifications or

Local practices .....ccccccscsesessesssscsscsscssssesesscsecssseesssessesessecsssessessssessssessessserseesees bo OQ

NOTE:The dry-bulbis typically set at 65°F orlower:

3y. Checked that sensor on the economizeris shielded from direct sunlight....... i O

3z. Ensured that dampers operate properly (for outside air, return air,

exhaust/relief air, and recirculated air), per the design specifications............ w a

NOTE: Economizers use varying amounts ofcool outdoorair to assist with the cooling
load ofthe roomor rooms. There are two types ofeconomizers, dry-bulb and enthalpy.

Dry-bulb economizers vary the amount ofoutdoorair based on outdoortemperature,
and enthalpy economizers vary the amount ofoutdoorair based on outdoor temperature
and humiditylevel.
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rr i 5. EXHAUST SYSTEMS(continued)

(| : ACTIVITY 20: EXHAUSTAIRFLOW
4 ’
H D NOTE:Prevent migration ofindoor contaminantsfrom areas such as bathrooms,kitchens,

| ; andlabs by keeping them undernegative pressure (as compared to surrounding spaces).
)

‘ ’ 5b. Checked (using chemical smoke) that air is drawn into the room from Yes No N/A

{ K ACjACENt SPACES ......sccccssseseesesesseseseescscscevescsesvsvesessavsuesescavavesesesessessseseseeveneaeacsas Q Qa

‘ ;
d a Stand outside the roomwith the doorslightly open while checking airflowhigh and lowin

the dooropening (see “Howto Measure Airflow”).

 

5c. Ensuredthatair is flowing toward the exhaust intake ..........ccccecceseseeeseeteeeees @aa

ACTIVITY 21: EXHAUST DUCTWORK

5d. Checked that the exhaust ductwork downstream of the exhaust fan (which is
underpositive pressure) is sealed and in good condition...teeters © QQ

6. QUANTITY OF OUTDOORAIR

ACTIVITY 22: OUTDOORAIR MEASUREMENTS AND CALCULATIONS

NOTE:Referto “How to Measure Airflow”for techniques.

6a. Measured the quantity of outdoorair supplied (22a) to each ventilation

UMt oe eeeeececesesescecesescsesesescecesseesescsesesesecessseseneeeescaeeeeecacseneeeecaeeesesaeaeeeeeeaeeeeeeeeasA QQ

6b. Calculated the numberof occupants served (22b) by the ventilation unit
Under ConsideratiON siscsi.ssvsasssanvssersseccassvessernevssiessoreressexeswsvasnvseevesvertvsaetevesnevsenes@ aa

6c. Divided outdoorair supply (22a) by the numberof occupants (22b) to

determine the existing quantity of outdoor air supply per person (22c)......... mo a a

ACTIVITY 23: ACCEPTABLE LEVELS OF OUTDOORAIR QUANTITIES

6d. Comparedthe existing outdoorair per person (22c) to the recommended

levels in Table 1

6e. Corrected problems with ventilation units that supplied inadequate
quantities of outdoorair to ensure that outdoor air quantities (22c) meet
the recommendedlevels in Table |

 

NOTES





Walkthrough Inspection Checklist

Name: neua

School: Nels, Comey lied |

Room or Area: N = roa Qey Date Completed: Wl

Signature: Le
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instructions 1. GROUND LEVEL wae ie oe
la. Ensured that ventilation units operate properly ..........ccccceseeeseeeneeseteeeeeneneeees Q a

1. Read the IAQ 1b. Ensured there are no obstructions blockingair intakes .........ccccscseseeeeeeesees @ aa

aeiar lc. Checked for nests and droppings near outdoorair intakes ........ cee eeeeeeees © a a

Information for 1d. Determinedthat dumpsters are located away from doors, windows, and
thie checklist. outdoorair intakes seeesseeenssenensennernnseenssvessneneennseneensensenesseeeeenseresrnseetnase fa Q QO

le. Checked potential sources of air contaminants near the building

2. Keep the (chimneys, stacks, industrial plants, exhaust from nearby buildings)............ €@ aa

Background 1f. Ensured that vehicles avoid idling near outdoorair intakes ...........cccceeeeesaaa
sible and 1g. Minimized pesticide application .......ccccessseceseeenecreeecserseeeeseeeeeeseeenesseseeees a2 a 0

the sheet-'aa lh. Ensured that there is proper drainage away from the building (including
future rakerence, TOOT dOWNSPOUIS). cacnearsnenwncasecarnmenmee@™@ QQ QO

li. Ensured that sprinklers spray away from the building and outdoor

3. Complete the gtiTeAbCB .ceceonernersconeeanecrersoranaxunecnnssninnnslicl fctzisdl tasassesasnsstesaaluastsReatussaiababdoa @
Checklist. 1j. Ensured that walk-off mats are used at exterior entrances andthat

* Check the “yes,” they are cleaned regularly 00.0... cccssssesesesesssessesesesessssssscssecseseseseaeseseseseseneasaees #2 Q 0

“no,” or
“not applicable” 2. ROOF

box beside each
item. (A “no” While on the roof, considerinspecting the HVAC units (use the Ventilation Checklist).

response 2a. Ensuredthat the roofis in good CONItION .......ceescsseeseseeseseeteseseseeeteeneeeeneenees ama a a

regue further 2b. Checked for evidence, of water ponding .......cccccccssseeeteeeeeeeeeseseeeeeeeseneseeeees aa a Qa
aneouor.! 2c. Checked that ventilation units operate properly (air flowsin)...@ Q Qa

* Make comments 2d. Ensured that exhaust fans operate properly (air flows OUt) ...... ce eeeeeeteneeees 4a a
in the “Notes” 2e. Ensuredthatair intakes remain open, even at minimum setting .............60© aa

section as 2f. Checked for nests and droppings near outdoorair intakes 00.0...eee~@ QQ aU

necessary. 2g. Ensuredthat air from plumbing stacks and exhaust outlets flows away

4. Return the checklist from outdoorair imtakes .......ceeeeseeeseeeeeeseteeeeeeseeeeeeesacseeesseneeeeesseneeersensneeees Aa Od
portion of this
documentto the
IAQ Coordinator. 3. ATTIC

3a. Checked for evidence of roof and plumbing leaks .......... cc ccceeseeseeeeeeteeeeteens Mw a Qa

3b. Checked for birds and animal nests... eseeeseseeeeseteeeeseeteeeeaesesesaeseneneesA a U

4. GENERAL CONSIDERATIONS

4a. Ensured that temperature and humidity are maintained within
acceptable ranges 0... .ccssesseseeseeseessesecssssssecsesscssscsesscsessesessessceessessssscsesesetss @ aa

4b. Ensured that no obstructions exist in supply and exhaustvents ............ce @ aa

Ac. Checked for OdOLs ....cccccssssssssssssecessesesesesecscsssvssucscacssucsesssvavsueucacacavsneeneacarencess @€@ aa
4d. Checked for signs of mold and mildew growth... ccceecesesseneeseeeeereneeeeseeesaaa

1 of 2



4. GENERAL CONSIDERATIONS(continued)
Yes No N/A

4e. Checked for signs of water damage .........ccscscseseseessesssesstsesessecsessesseseeseeaees @ UO Q

4f. Checked for evidence of pests and obvious food SOULCES.........:cseseeteeeeseeeees a oO OQ

4g. Noted and reviewedall concerns from school occupant.........sscssessereeneenee aaa

5. BATHROOMS AND GENERAL PLUMBING

5a. Ensured that bathrooms and restrooms have operating exhaustfans............. GY Ua

5b. Ensured proper drain trap maintenance:

A)
}
i]

A
4
|
r
AY

 

 

Wateris poured downfloor drains once per week (approx. 1 quart of water) A OQ OQ

Wateris poured into sinks at least once per week (about 2 cups of water)... QQ OQ

Toilets are flushed at least once per Week .......ccccceseeceeseseteeseteeseteeseteeeeeeeerens 4# a Qa

6. MAINTENANCE SUPPLIES

6a. Ensured that chemicals are used only with adequate ventilation and when

building is UnOCCUPIEM ......ccecceseseseesesteseseseseessssessseessscesssesessssessssesssaresesreseeess @ a a
6b. Ensured that vents in chemical andtrash storage areas are operating

PLOPCLLY oo. cceeccssesccsecseeseesceseesecsecseesecsstsceesessseseeseeseseeseeseessecsessessessesaessesseenee A Qa Q

6c. Ensured that portable fuel containers are properly closed ..........cceseeeeeeseesaaa

6d. Ensured that power equipment, like snowblowers and lawn mowers, have
been serviced and maintained according to manufacturers’ guidelines..........aaa

7. COMBUSTION APPLIANCES

7a. Checked for combustion gas and fttlel OdOPS .......ccccsessessseesetetseseeseseteeseeseseeees A aa

7b. Ensured that combustion appliances have flues or exhaust hoods............008 @2 Q a

7c. Checked for leaks, disconnections, and deterioration..........cccccsescessereessesseees a2 a a

7d. Ensured there is no soot on inside or outside of flue components.............006 A OQ Qa

8. OTHER

8a. Checked for peeling and flaking paint (if the building was built before
1980; this:could bé 4 léad hazard) ssccssissssvaccsscasasssarsennecnonpnawensanten Oo @

8b. Determined date of last radon test occeeeeseneeeeeeteteeseeeteeesleyHacennencsees # aa

NOTES



Waste Management Checklist

Name: YowIA VAOna, -

School: aes Cornsly De bros |
> as 7

RoomorArea: Moa GAL Date Completed: VOWENG:

Signature: pb,
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1. WASTE MANAGEMENT

 

Instructions Yes No N/A
la. Ensured that waste containers are appropriate for use (for example,

1. eeckerunae and food waste containers should have lids).saceneeseeaeeneeneens seceaeeeeentensi; seeeseeaeeaeneeaes ® Q QQ

the Background 1b. Ensured that waste containers are limed .........ccecscseeeseteeneeseeeeseeereeeceeeneeeeneaeees w@ oO Q

Information for lc. Ensured that waste from art, science, vocational classes, etc., are
this checklist. handled separately: sisswcsisssvssassasvsiencansontss0sacenrvantabaatonercarersannvaanarmeanionennaaive Q QO

Id. Labeled recycling bins clearly 0.0... ccecescsseseeseeeceeeecteeseeseaeeseneeeceesaeeesseeeteeaes Q a

2. Keep the le. Ensured numberof bins and dumpsters is adequate OQ QO

Bisoxgrounu and 1f. Ensured appropriate location of dumpsters (i.e., away from air intakes,
make a copy of doors, and operable windows in relation to prevailing Winds) .........eseeeewaa

the eheoklisrter lg. Ensured waste containers are emptied regularly .........cccssseeseeseeeeneeeeeteeneees Y@ QO U

future reference. lh. Ensured appropriate waste removal schedule ............cccccssceeseeseseeteeeeteeseneneees @ QO QO

li. Ensured waste is stored in a well-ventilated roOm .........c:secceseseeeeseeseneeeeeeeees GO Q U

= eee me 1j. Ensured any exhaust fans in the room are operating properly ...........eeeee @aia

, 1k. Checked waste storage areas for odors, contaminants, or signs of vermin..... mA Q U
¢ Check the “yes,”

“no,” or

“not applicable”

box beside each
item. (A “no” NOTES
response

requires further
attention.)

 

¢ Make comments

in the “Notes”
section as

necessary.

4. Return the checklist

portion of this
documentto the
IAQ. Coordinator.   




